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EMERGENCY POWER & CRITICAL UTILITIES WORKSHEET
Universal HCC-ME Continuity & Infrastructure Planning Tool



	PLANNING RESOURCE This worksheet is an optional planning and documentation aid. It does not replace applicable electrical, generator, fuel-storage, life-safety, environmental, licensing, or other regulatory/code requirements. Verify requirements with appropriate authorities and qualified professionals.



ORGANIZATION / FACILITY INFORMATION
	Organization / Facility
	 
	Provider Type
	 
	Primary Site / Building
	 

	Preparedness / Facilities Lead
	 
	Date Completed / Reviewed
	 
	Next Review Date
	 


HOW TO USE THIS WORKSHEET
Document the organization’s current utility sources, backup capabilities, connection/isolation methods, vendors, and critical-load priorities.
Use the worksheet with the EOP, HVA, continuity planning, maintenance records, and qualified facilities/engineering guidance.
Identify decision points for conservation, alternate operations, relocation, closure, evacuation, or other continuity actions before a utility failure occurs.
Re-verify contacts, fuel and water arrangements, generator capability, and critical-service dependencies on the organization’s established review schedule and after significant changes.


1. CRITICAL UTILITIES - SOURCE, BACKUP & CAPACITY
	System / Utility
	Primary Source
	Backup / Alternate
	Critical Areas / Functions Served
	Estimated Runtime / Capacity

	Electrical Power
	 
	 
	 
	 

	Generator / Emergency Power
	 
	 
	 
	 

	Fuel
	 
	 
	 
	 

	Heating / HVAC
	 
	 
	 
	 

	Potable Water
	 
	 
	 
	 

	Wastewater / Sewer
	 
	 
	 
	 

	Oxygen / Medical Gas
	 
	 
	 
	 

	Telecommunications
	 
	 
	 
	 

	Internet / Network / EHR
	 
	 
	 
	 

	Fire Alarm / Sprinkler / Life Safety
	 
	 
	 
	 

	Medication / Vaccine / Food Refrigeration
	 
	 
	 
	 

	Elevators / Vertical Transport
	 
	 
	 
	 

	Other Critical Utility
	 
	 
	 
	 




2. CRITICAL UTILITIES - OPERATING & RESPONSE DETAILS
	System / Utility
	Start / Transfer / Isolation Method
	Vendor / Emergency Contact
	Shutoff / Connection / Key Location
	Testing / Inspection / Notes

	Electrical Power
	 
	 
	 
	 

	Generator / Emergency Power
	 
	 
	 
	 

	Fuel
	 
	 
	 
	 

	Heating / HVAC
	 
	 
	 
	 

	Potable Water
	 
	 
	 
	 

	Wastewater / Sewer
	 
	 
	 
	 

	Oxygen / Medical Gas
	 
	 
	 
	 

	Telecommunications
	 
	 
	 
	 

	Internet / Network / EHR
	 
	 
	 
	 

	Fire Alarm / Sprinkler / Life Safety
	 
	 
	 
	 

	Medication / Vaccine / Food Refrigeration
	 
	 
	 
	 

	Elevators / Vertical Transport
	 
	 
	 
	 

	Other Critical Utility
	 
	 
	 
	 




3. EMERGENCY POWER / GENERATOR DETAILS
	Generator Make / Model
________________________
	Rated Capacity (kW/kVA)
________________________
	Fuel Type
________________________
	Fuel Capacity
________________________

	Generator Location
________________________
	Automatic / Manual Transfer
________________________
	Transfer Switch Location
________________________
	Emergency Connection / Quick Connect
________________________

	Typical Load / Critical Circuits
________________________
	Estimated Runtime at Typical Load
________________________
	Refueling Threshold
________________________
	Primary Fuel Vendor / 24-Hour Contact
________________________

	Last Load-Bank / Functional Test
________________________
	Last Preventive Maintenance
________________________
	Last Fuel Quality / Tank Check
________________________
	Next Scheduled Service
________________________

	Portable / Rental Generator Plan
________________________
	Connection / Cable Requirements
________________________
	Qualified Staff / Contractor
________________________
	Alternate Generator Source
________________________

















4. FUEL / WATER / OTHER CRITICAL SUPPLY CONTINUITY
	Resource
	Normal Supply / Vendor
	Minimum Operating Level
	Emergency Reorder / Activation Point
	Alternate Source / Contingency

	Generator / Heating Fuel
	
	
	
	

	Potable Water
	
	
	
	

	Sanitation / Wastewater
	
	
	
	

	Oxygen / Medical Gas / Critical Gas
	
	
	
	




5. CRITICAL LOAD / SERVICE PRIORITIZATION
	Priority
	Critical Service / Area
	Power / Utility Needed
	Minimum Requirement
	Can Be Relocated / Reduced?
	Contingency if Utility Fails

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	



















6. OUTAGE RESPONSE / RESTORATION CHECK
	☐
	Confirm outage scope and immediate life-safety risks.

	☐
	Activate emergency power / utility contingency procedures as applicable.

	☐
	Verify critical loads and priority services are supported.

	☐
	Notify leadership, affected departments, utilities/vendors, and partners as needed.

	☐
	Track fuel, water, battery, oxygen/gas, refrigeration, and other time-limited resources.

	☐
	Implement conservation, relocation, evacuation, closure, or alternate-service strategies when thresholds are reached.

	☐
	Document restoration, test affected systems, and confirm safe return to normal operations.




7. RESTORATION / VERIFICATION LOG
	Date / Time
	System Restored / Tested
	Restoration Source
	Verified By
	Issue Remaining?
	Follow-Up / Work Order

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 




8. CONTINUITY DECISION POINTS / NOTES
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